
Not Just Dance Supplemental Procedures 
for re-opening following a global pandemic 

We have taken every effort to educate ourselves on all best practices when creating these 
procedures. However, things change quickly. When changes are required, we will notify all 
parents of those changes. We are following the current recommendations concerning clean hands, 
social distancing (more than 6 feet of distance) and the use of masks. Based on these basic tenants, 
we have developed the follow procedures for opening at a level 1. 

We have posted those symptoms which “might” indicate that a student has coronavirus on our 
front door. While we are doing everything in our power to protect students from contracting the 
coronavirus, like with any other illness, there is an inherent risk of contracting an illness (the 
common cold, flu, coronavirus, etc.) when attending any outing with other people. Our goal is to 
provide the safest environment possible which hopefully, will keep all of our students healthier, 
in general, against all communicable diseases.  

If you have any questions about these procedures, please contact the owner of Not Just Dance. As 
always, it is your choice to attend classes at Not Just Dance. Everyone has different comfort levels 
and some of our students/families have serious underlying medical conditions. We will respect 
every family’s decisions concerning attendance. Please be sure to review the Not Just Dance 
policies concerning reporting absences. 

Note: Not Just Dance has secured hand sanitizer, soap, paper towels, 
tissues and disposable masks. We have placed these supplies in common 
areas. If a student needs additional items, they should ask a staff member. 

Level 1: 

Illnesses: 

Our first line of defense in ensuring that we can open safely is to encourage anyone who is 
experiencing coronavirus symptoms to stay home and seek appropriate medical attention. 
While in the past it has been difficult to obtain a test, it is getting easier. We highly 
recommend that if you suspect a student, or any member of the family has COVID-19, that 
you seek medical attention and request a test.  

Our staff is following the same procedures. If we have a staff member that has a confirmed 
(positive test) case of COVID-19, you will be informed and we will take all of the 
recommended procedures for disinfecting the facility. 

Check in/out Procedures: 

NOTE: Only students who are invited to class will be admitted. We must ensure that we 
know exactly who is in the building at all times. 

Not Just Dance will limit the number of students attending classes. In addition, students 
will vacate the building before the next set of students are allowed to enter the building. 
Students will enter the building via the front door and exit the building via the back door. 
Parents should line up (kiss ‘n ride style) by the back door, so that students may exit the 
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building and get immediately into cars. In order to ensure a smooth in/out process, all 
parents are expected to be on time for both drop off and pick up. If you have special 
concerns, please notify the staff. (Exceptions to this policy will be communicated to 
parents a head of time.) 

Prior to entering the building, students may queue up outside, separated from each other 
by 6 feet. (If the weather is bad, please stay in your cars.) Once all students who are in the 
building from the previous class have exited the building, we will start letting students 
enter the building. Staff members will take all students temperatures (using an infrared 
thermometer) before they enter. We will also confirm that students are wearing a mask 
(see below). Parents may not leave the parking lot until we have confirmed that the 
student does not have a temperature (100.4 or higher). 

No gloves please. We want to ensure that everyone entering the facility has clean hands. 
Therefore, please leave the gloves in the car. Students will have the option of either 
washing their hands or using hand sanitizer on the way in (but must do one of these). We 
strongly encourage students to wash their hands or use hand sanitizer on the way out of 
the studio. Please make sure that students wash their hands when you get home. 

At about 5 minutes after the start time of the class, the front door will be locked, so that 
we can control who is in the building. If you are running late, and find that the door is 
locked, please call the studio phone # (571-392-3209) to let us know you are trying to enter 
the building. Please arrive a couple minutes early to facilitate a smooth check in process. 

Cleaning Procedures: 

Not Just Dance will continue our high execution of cleanliness of all common areas at the 
studio. While there are students in the studio, high touch surfaces (door handles/knobs, 
light switches, bathroom faucets, etc) will be wiped down every 30 minutes. 

At the conclusion of each class, all chairs will be wiped down with the appropriate 
sanitizing agent. 

Student Procedures While at the Studio: 

While at the studio, students must wash their hands when using the restroom, when they 
cough and when they sneeze. Tissues will be provided. Students must appropriately 
dispose tissues in the provided trash receptables. 

All students must have a mask and enter the studio wearing that mask.  They must also 
have a backup mask (in case they sneeze or cough into their masks). Please ensure that 
your student has a mask that is the correct size and educate them on the proper way to 
put on and remove masks. (We will follow the executive order in allowing exceptions for 
students under the age of 10, when exercising or when there is an underlying condition. 
Please notify us if your student has an underlying condition that precludes him/her from 
wearing a mask.) 
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All students must bring a backpack with necessities to include: spare mask, hand sanitizer 
and performance/dance shoes. If enrolled in a performance-based class, the backpack 
should also include their script, a pencil and a brush. 

While we love hugs, at this time hugs, or any other touching is absolutely forbidden while 
in the studio.  

The water fountain at Not Just Dance may NOT be used for any reason! All students must 
bring their own water bottle from home labeled with their name. 

No food will be allowed in the studio.  

Social distancing will be maintained in all classes. To help with this, in the theatre, chairs 
have been placed more than 6 feet away from each other. Students will be assigned a chair 
to use during class. They will put their belongings at that chair.   

For dance classes, the same procedures will be followed in that each student will be 
assigned a chair (that is 6 feet from other students) to use to change shoes. Each student 
will keep their belongings at their chair. 

We expect all students to practice respiratory etiquette, including covering coughs and 
sneezes. Parents are expected to review these procedures at home. 

Staff Procedures: 

• If sick, please let the owner know right away. Please also take your temperature 
twice a day, preferable right before coming into the studio (or immediately upon 
entering using our infrared thermometer).  

• Maintain social distance from students. Make good use of our 5,000 square feet of 
space by spreading out even more than 6 feet when practical.  

• Masks are required by staff members.. Ensure that students are also wearing masks 
(per the Governor’s order). If a student sneezes while wearing a mask, have them 
put the mask in their backpacks and put on a new clean mask. 

• Remind students of requirements for attending classes at Not Just Dance and 
enforce the procedures in this document.  

• Do not use another staff members desk, offices, tools, etc, unless they have wiped 
down using a sanitizing wipe or disinfectant. Remember to also wipe down pens 
and pencils. 

• Ensure that students continue to practice social distancing.   

• After each lesson, wipe down all services that have been touched.  

• Wash hands every hour while students are in the building.  

Updates: 

June 5, 2020 – Added a note about locking the door during class and what to do if you find 
yourself locked out; a note about cleaning chairs after each class and a note about only 
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admitting “invited” students (in order to control the number of people in the building and 
to allow for any contact tracing should that be necessary.) 


